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Official Use:

	Application Reference Number:
	



Application Form
Thank you for your interest in working for Livv Housing Group and all its subsidiary entities. 

Please complete ALL sections of the form IN FULL, even if you are enclosing additional information.
If there is not enough space on the form, you may supply additional information on separate sheets. You may send a covering letter and/or curriculum vitae if you wish, in addition to completing the form. Your application form will be used as the basis for considering your initial suitability for the post and will determine whether you are shortlisted for interview.
Please use black ink
	Post applied for: 
	Reference no: 

	Where did you see this post advertised? 



Current or most recent employment
	Name and address of current or most recent employer/organisation: 



	Job title and brief description of duties: 



	Basic salary: 
	Other remuneration details: 

	Date appointed: 
	Date left/notice required: 

	Reason for leaving (if applicable): 




Previous employment
Please state your more recent employment first and give details of any breaks in employment (if applicable). Please continue on a separate sheet if necessary.

	From: 
	To: 

	Name and address of employer/organisation: 



	Position held: 

	Brief description of duties and reason for leaving: 



	From: 
	To: 

	Name and address of employer/organisation: 



	Position held: 

	Brief description of duties and reason for leaving: 




	From: 
	To: 

	Name and address of employer/organisation: 



	Position held: 

	Brief description of duties and reason for leaving: 




	From: 
	To: 

	Name and address of employer/organisation: 



	Position held: 

	Brief description of duties and reason for leaving: 




	From: 
	To: 

	Name and address of employer/organisation: 



	Position held: 

	Brief description of duties and reason for leaving: 




Education and training
Please state your most recent qualifications first. Please continue on a separate sheet if necessary.

	Name and address of establishment (school, college, university):  

	From: 
	To: 

	Qualifications (please include grades where appropriate):



	Date obtained:


	Name and address of establishment (school, college, university):  

	From: 
	To: 

	Qualifications (please include grades where appropriate):



	Date obtained:


	Name and address of establishment (school, college, university):  

	From: 
	To: 

	Qualifications (please include grades where appropriate):



	Date obtained:


	Name and address of establishment (school, college, university):  

	From: 
	To: 

	Qualifications (please include grades where appropriate):



	Date obtained:


Membership of professional bodies
	Name of body: 

	Grade of membership: 

	Membership number: 


Other relevant experience and information
Please use this section to demonstrate how you meet the short-listing criteria for the post, which is contained in the person specification. This may include voluntary or leisure interests. You should give as much information as possible to highlight the relevant skills, knowledge and experience that you have. Please continue on a separate sheet if necessary.

	Experience



	Skills, Knowledge & Ability



	Personal Characteristics



	Other




References
Please supply the names, addresses and telephone numbers of two people who can provide references. One must be your present or most recent employer.

	Name: 

Address: 

Telephone number:
Email Address: 
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In what capacity does this referee know you?

May this referee now be approached?       Yes        No

	Name: 

Address: 

Telephone number:
Email Address:
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In what capacity does this referee know you?

May this referee now be approached?       Yes        No


Official Use:

	Application Reference Number:
	


Personal Details
	Title: 

Full name: 

Address: 

Telephone number – work: 

Telephone number – home: 

Telephone number – mobile: 

May we contact you at work?        Yes        No

Email address: 
Do you hold a current full driving licence?            Yes        No


Right to Work in the UK
	Do you need a work permit to work in Great Britain?    
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If “Yes”, please state any limitations on the permit:




Rehabilitation of offenders act

You do not generally have to disclose details of spent convictions. If, however the post you are applying for is exempt from the act by virtue of the exemptions order you must reveal details of all convictions, spent or otherwise.

	Have you been convicted of a criminal offence?        Yes        No
If “Yes”, please gives details of convictions and dates: 



Relatives and business interests

	Are you related to, have a relationship or association with a board member or current employee of Livv Housing Group or any of its subsidiaries (including Livv Maintenance)?

       Yes          No
If “Yes”, please give details: 
Are you an existing customer of Livv Housing Group or any of its subsidiaries?

       Yes          No
If “Yes”, please give details: 



Declaration

By submitting this application, I declare that the information given on this form is to the best of my knowledge correct. I understand that canvassing of the Livv Housing Group or its subsidiary entity Board Members and Employees or giving false information will make my application unacceptable and, if appointed, may lead to my dismissal.

	Signed:
	Date:


Equal Opportunity Monitoring Form
The Livv Housing Group and all its subsidiary entities is an Equal Opportunity Employer. The aim of the policy is to provide equal opportunity in the fields of recruitment, training and promotion. Job applicants and members of staff are treated on the basis of their relevant qualifications, merits and abilities and are not treated less favourably on the grounds of sex, gender re-assignment status, marital or civil partnership status, age, disability, religion, race, colour, nationality or ethnic or national origins or pregnancy and maternity. The information you give on this form will help us comply with our policy of ensuring equal opportunities. 
Please tick/cross the boxes on the form that applies to you – Please note that completing this Equal Opportunities Form is not a condition of the recruitment process or any subsequent contract of employment that may be offered to you. By completing the form you are agreeing to consent to the Group processing your Sensitive Personal Data for the purpose of equal opportunities monitoring.
Gender (sex)
	Which gender are you?

	Male
	Female
	Prefer not to say



Gender identity
	Is your gender identity the same as the gender you were assigned at birth?

	Yes
	No
	Prefer not to say



Date of birth (dd/mm/yyyy)
	Date of birth:
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Relationship
	What sort of relationship are you in?

	Single
	Married
	In a civil partnership

	In a co-habiting couple
	Divorced/separated
	Widowed

	Other
	Prefer not to say
	


Sexual orientation
	How would you describe your sexual orientation?

	Heterosexual
	Gay
	Lesbian

	Bisexual
	Prefer not to say
	


Ethnicity

	Please select your ethnic origin

	White – 
        White British

        White Irish

        Other white background
	Mixed –
       White and Black Caribbean

       White and Black African

       White and Asian

       Other mixed background
	Asian or Asian British
       Indian

       Pakistani
       Bangladeshi

       Other Asian background

	Black or Black British

       Caribbean

       African

       Other black background
	Chinese

       Chinese

       Other Chinese background
	       Other (please specify)


       Prefer not to say



Religion
	Please select your religion or belief

	None
	Buddhist
	Christian 

	Sikh
	Muslim
	Hindu

	Jewish
	Other (please specify)
	Prefer not to say


	The Equality Act

This Act protects people with disabilities from unlawful discrimination. We actively encourage applications from people with disabilities. The Equality Act defines a disabled person as someone who has a physical or mental impairment which has a substantial and adverse long term effect on his or her ability to carry out normal day to day activities. 

	Do you have a disability which is relevant to your application?

Yes

No

If yes, please give details:
     
We will try to provide access, equipment or other practical support to ensure that people with disabilities can compete on equal terms with non-disabled people.
Do we need to make any specific arrangements in order for you to attend the interview?

Yes

No

If yes, please give details:

     

	
	
	
	


Guaranteed Interview Scheme 
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	As part of the Livv Housing Group (and all its subsidiary entities) commitment to the Disability Confident scheme we will ensure that candidates, who meet the minimum essential criteria, as defined in the person specification, will be guaranteed the opportunity to demonstrate their abilities at interview. 

Should you wish your application to be considered under this scheme, please mark X in the box below and ensure you send this form with your application.

I declare I have a disability, as defined by the Equality Act 2010 above, and wish to apply for the Guaranteed interview scheme.




	[image: image5.png]



	As part of the Livv Housing Group (and all its subsidiary entities) commitment to the Give Get Go Programme we will ensure that candidates, who meet the minimum essential criteria, as defined in the person specification, will be guaranteed the opportunity to demonstrate their abilities at interview. Individual’s names will be confirmed with the Give Get Go Programme. 

Should you wish your application to be considered under this scheme, please mark X in the box below and ensure you send this form with your application.

I declare I have a completed the Give Get Go Programme and wish to apply for the Guaranteed interview scheme.



Please note: Shortlisting against the desirable criteria will not be applied. However, candidates who do not meet all the minimum essential criteria cannot be shortlisted. By ‘minimum essential criteria’ we mean that you must provide us with evidence in your application form which demonstrates that you generally meet the required level of ability required for each competence, as well as meeting any of the qualifications, skills or experience defined as essential. 

 Data Protection 
The Livv Housing Group and all its subsidiary entities (The Group) is committed to protecting the privacy and security of your personal information and will be transparent about how we collect and use personal information to manage the recruitment process in accordance with the Data Protection Laws and Regulations and to protect the rights and freedoms of individuals with respect to the processing of their personal data. 

The Group collects and processes personal data relating to prospective employees in order to manage the recruitment process effectively, including statistical purposes. The processing of personal data will conform to the legislation and the group’s Notification to the Information Commissioner. 

The Group fully recognises your rights in connection with personal information under the current Data Protection Laws. 

For full details please refer to the Job Applicant Privacy Notice on the Livv Housing Group Website. 

Please return you application to:

HR Department
Livv Housing Group 
Lakeview
Kings Business Park
Prescot, L34 1PJ

Tel: 0151 290 7000



